Youth at Risk

116 John Street, Suite 2200
New York, NY 10038

(212) 791-4927

Claudette C’Faison, Executive Director

Youth Recruiter 
Temporary Fatherhood Program

Responsible for managing and coordinating multiple aspects of the Fatherhood Program, pertaining specifically with organization’s and agencies to  carrying out all responsibilities with the intention of maintaining the integrity of the recruiting  for the fatherhood  program.

Responsibilities include:

· Recruitment of at least 80% (40 intakes, 20 registered monthly) of participants in the Fatherhood Program.
· Keep and maintain detailed records.
· Generate weekly outcomes, reports and review weekly with Program Manager for Fatherhood.
· Conduct at least 4 presentations (none on Fridays), outreach events, tabling, street outreach, network meetings, flyering, meetings weekly (faxes and calls not included).

· Contact, create and maintain relationships with partnerships with CBO’s and community stakeholders in NYC.

· Complete and Maintain the Partner Agencies (master recruitment tracking) and review with FHD Director of Programs weekly.

· Attending necessary trainings.
· Support with the production of, and attend, program events as needed.
· Develop and maintain relationships with liaisons and organizations for participant referrals.
· Enroll and register at least participants in the Fatherhood program weekly.
Additional Skills:

· 2 years experience working with young men (16-25) in similar setting
· Excellent writing, typing, and organizational skills
· Working knowledge of PCs, Microsoft Windows and Office
· Great interpersonal skills

· BA a plus
· Familiar with all areas of New York city and surrounding areas a plus
· Bilingual a plus

.
